
                                                                        
 

                        TCW 2020-2021 FAMILY HANDBOOK HIGHLIGHTS 

 
                                                                                              September 12, 2020 

Dear TCW Families- 

    It was so nice to see so many of you on our Visit Days this past Thursday and Friday. 

We are excited to start this new and unique school year. This email is full of important 

information. As has been the case since March, we have all needed to be flexible and 

adaptable as information and circumstances change, and this will continue to be the case 

for the foreseeable future. Two-way communication is centrally important as we "Screen, 

Clean, and are a Vigilant Community Team", The TCW staff, and many other key players in 

the district, have worked tirelessly to get ready for next week, and I am feeling very 

hopeful as we welcome your children back in person. We are grateful for all the support, 

donations of picnic tables and bins for each child for the classroom supplies, and festive 

decorations (thanks to the Dorr Family!) that have made our new outdoor spaces look so 

inviting! WE ARE BETTER TOGETHER! 

Respectfully, Katy and the TCW Staff 

 

Communication: 

Daily:  

     Emails & Phone calls; call the office at 508-358-7072 and we will get a message to your 

     child’s teachers. Emails can be sent to me @ kathleen_merrell@waylandps.org. We have 

hired a new Administrative Assistant, Sharon Sharifi, and hope to have her email set up 

soon! All messages for teachers will be forwarded. We will do our best to get back to you 

within 24-28 hours. We are working on updating the staff email list on our website and will 

let you know when that is ready. Until then, you may email teachers directly with this 

format: First name_Last name@waylandps.org Teachers are not able to check their emails 

during the school day, but will respond as soon as they are able. 

Weekly: 

     PLEASE sign up to receive the TCW Weekly Newsletter on the homepage of our 

website. Important school wide updates and information are shared each week through 

this vehicle. Here is the link: Sign up to receive the TCW Newsletter Here 

Monthly: 

   Newsletters from each class will be sent out each month. Teachers will share highlights 

from the classroom, a summary of curriculum for the month, and often will highlight an 

area of development and/or strategies and tips from school that could be helpful at home. 
 

mailto:kathleen_merrell@waylandps.org
mailto:name@waylandps.org
https://visitor.r20.constantcontact.com/manage/optin?v=001shuT2XU7mN9dS2wPtYspuqR5dsbuRSY1yRbqbIa5Drv19WX06qSXcJtPyoVs5FNtfTqiVJul6ZQJsodtWOTAiQ%3D%3D


Reporting Absences: 

    In our heightened health and safety environment, we encourage you to CALL the main 

school number to report an absence. 508-358-7072. It will be enormously helpful for 

us to know if your child is absent due to illness, the symptoms presenting, and any 

diagnosis from a health care provider. It is especially critical for us to know if your child 

has been diagnosed with any communicable disease, so we may, following strict 

confidentiality, notify families that their children may have been exposed.  

Email address to report an absence: tcw_attendance@wayland.k12.ma.us 

 

 

WPS 20-21 School Year Calendar 
https://www.wayland.k12.ma.us/UserFiles/Servers/Server_1036352/File/District/School%2
0Calendars/Revised_2020-21_Calendar_Approved_9-23-19%20and%208-5-20.pdf 
 *Please note, traditionally the Friday before MLK day has been a NO School Day and 
reserved for a Professional Development Retreat. It is TBD if we will be able to hold our 
retreat this year, but for now, please know that this may be a non-school day. 1/15/21 

 

 

 
Health & Safety Videos for your Children: 
    Below are some short videos on Mask Wearing and Hand Washing that we hope will be very 
helpful to view with your children. 
 
Washing Hands Social Story: 
https://challengingbehavior.cbcs.usf.edu/docs/washing-hands_story.pdf 
  
HandWashing Song: 

https://www.youtube.com/watch?v=kJhWl1LLz5Q&feature=youtu.beI%3D&reserved=0 

  
Wearing Masks: Social Story 
https://challengingbehavior.cbcs.usf.edu/docs/Wearing-Masks_Story.pdf 

  
 

 
Arrival & Dismissal: 
    Attached please find a detailed document laying out new arrival and dismissal procedures . 
One IMPORTANT Note: Teachers and staff members will be available to greet and do a Health 
Screening from 8:00-9:00 each morning. If your child has a medical appointment or 
something that will delay arrival, please let us know ahead of time. 

***AFTER 9:00, there will be no one available to monitor arrivals, so you will need 
to stay in your car, call the office and wait until someone is available to meet you 
outside of school or in one of the entrance foyers. 
    There will be teachers outside teaching in our outdoor classroom space, but they will NOT be 
available to greet and screen your children after 9:00. Thanks for your cooperation! 
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                   TCW ARRIVAL & DISMISSAL PROCEDURES FOR 2020-2021 
 
       * As much as possible all Arrival procedures (sign-in and screenings) will happen in 
          one of smaller TENTS, or on the Playground. Dismissal will also happen outside 
          or in the TCW Entrance or Town Building central rear Entrance. 
       *Please follow signs and remember that all adults must wear a MASK in the  
         Parking Lot and on School/Town Building Grounds  
       *All children must be supervised at all times in the parking Lot & on School Grounds  
       * Dismissal Times: 11:30, 1:00, 2:30, or 3:00 Extended Day: 4:00 or 5:30 
         Note: If you need to pick up your child early, due to logistics with an older sibling or 
                   other constraints, please let your child’s teachers know, or contact the main  
                   office: 508-358-7072  
 

 
 TURTLE Families (8:00 & 8:30):  
     Sign-in and screening at the Playground 
     *A Turtle teacher will greet each family at the gate near the parking lot 
     *Once screening is complete, the Turtle will be let into the playground with their belongings 
     *A Teacher will help the Turtle hang up their belongings on their assigned hook 
     *Parents/Guardians will not be able to enter the playground or building 
     *In inclement weather please come to the TCW entrance where a Turtle teacher will greet 
      and screen each Turtle one at a time then bring them up to the classroom.  

TCW Entrance  

                      
KOALA & ARMADILLO Families:  (8:30) 
 Sign-In & Screening will be in the Small Tent near TCW Entrance  
 *There will be two card tables set up, one for each class.  
 * Children will be screened one at time. Families can wait distanced on the path 
 * Circles will be painted marking 6 feet of distance. Please adhere to this as you wait. 
 * In inclement weather families can enter the Children’s Way Entrance “Foyer” One at a time 
 
Central Rear Entrance to the Town Building 

  



 GIRAFFE (8:00 and 8:30), and PENGUIN (8:30) Families:  
   Sign-in & Screening at the 10 X 20 Tent or Central rear Entrance to the Town building 
   *Tent is located between the TCW entrance & Central town building entrance (near building)  
   *In inclement weather families will also be able the Central Entrance Foyer one at a time.   
   *6 feet distancing circles will be painted on the path to the central entrance. 
   * If waiting to enter the tent or foyer,  please adhere to 6 feet of distance from other families 
 
                                        TCW  DAILY HEALTH SCREENING   
To comply with Massachusetts DESE and Board of Health guidelines, each parent/guardian/caregiver 
must fill out a new, completed copy of this wellness screening daily. Individuals who decline to complete 
the screening will not be permitted to enter the program space.  Each day, all students and staff are 
required to be screened upon arrival.  Copies will be kept at the Town Administrator's Office or BOH. 
Student’s Name: ____________________________________   Today’s Date:      /       /      
A. Today, or in the past 24 hours, has the student or anyone in the household had any of the 
              following symptoms?  Please circle yes or no for each. 
1. Fever (temperature of 100.0F or above), felt feverish, or had chills ………   Yes No  
2. Atypical dry cough- not due to other known causes, i.e.chronic cough                      Yes No 
3. Atypical Sore throat  ..................................................................................                 Yes No 
4. Shortness of breath or difficulty breathing  ……………………………………………    Yes No 
5. Gastrointestinal symptoms (diarrhea, nausea, vomiting) ………………………    Yes No 
6. Headache (when in combination with other symptoms)                                           Yes No 
7. New loss of smell/taste …………………………………………………………………    Yes No 
8. Muscle aches or body aches……………………………………………………………… Yes No 
9. Fatigue (when in combination with other symptoms)                                           Yes No 
10. Nasal congestion or runny nose (not due to other known causes, such as 
             allergies),when in combination with another symptom…………………………..          Yes     No 
11. Has this child been given any medicine to lower a fever? ………………………    Yes  No 
C. In the past 14 days, has the participant or anyone in the household had contact with 
             a known or suspected case of the novel coronavirus (COVID-19) or any undiagnosed 
             respiratory illness?                                                           Yes No  
D. In the past 14 days, has the participant or anyone in the household  
             travelled outside of Massachusetts? (other than low risk states)                   Yes  No 
I attest that the above responses are true and accurate for the named participant.  I understand that if  
any of the above answers are YES, my child will not be admitted to the program and must stay/return  
home with the parent or caregiver.  
         
________________________________________ 
Parent/Caregiver Signature 
 *Once this form is completed, reviewed, and the student performs hand hygiene, they can enter school.  
  
HEALTH & SAFETY PROTOCOLS: (Covid related) 

   In addition to the detailed health & safety plans you have all received, the TCW Staff 
did a two hour U & S Training this past week with Ruth Mori MSN, RN, and Yumi Murai Lucash 
MSN, RN, Ruth is the Public Health Nurse for the Town of Wayland and is in charge of all the 
School Nurses. Yumi is one of the School Nurses at the Middle School and will be working 
remotely this year supporting the MS and supporting The Children's Way!  She is also a TCW 
parent! We are thrilled to have this layer of critical nursing support during this uniquely 
challenging school year.       

 If any child presents with any Covid like symptoms while at school, they I will be brought 
to our Medical Waiting Room, and parents/guardians will be called to come pick him/her up 
within 30 minutes or less. They will be supervised by a member of the TCW Staff, most likely 
the director. The director or staff member in the Waiting Room will contact Yumi and she will 
reach out to families to walk them through next steps. The following chart is an overview of a 



“decision tree” flowchart that all school nurses will be using. Information is changing regularly, 
so we will update you as any protocols change. Yumi and/or Ruth will handle questions about 
the Travel Ban  and any other Covid related questions, so we urge you to contact them ahead of 
time if you know you will be traveling or if you will be receiving a family member or visitor from a 
high risk state. 
Ruth Mori MSN, RN 

Public Health Nurse/School Nurse Leader 

President of the Massachusetts Association of Public Health Nurses (MAPHN) 
Wayland Health Department 
41 Cochituate Road 

Wayland, MA 01778 

  
508-358-3617 ph 

508-358-3619 fax 

email: rmori@wayland.ma.us 
  

  
Yumiko Murai MSN, RN 

Community Health Nurse 

Wayland Middle School 
Phone: 508-358-3809 

Fax: 508-358-3816 

 

Below is a summary of the current decision making process the nurses will use 
to address an covid related concerns. 

 


